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Faculty Financial Support and Duty Leave Policy

Purpose and Scope:
The Institute of Language Teaching (ILT) recognizes the importance of fostering a

culture of research, academic development, and professional growth among its

faculty members. This policy outlines the provisions for providing financial support to

faculties engaged in research work, paper publication, book publication, faculty

development programs, and the allocation of duty leave for various academic

activities.

Financial Support:
Research Work:

a. ILT encourages faculty engagement in research activities. Financial

support may be provided for research projects, including data

collection, analysis, and conference attendance.

b. Faculty members are eligible to apply for research grants by submitting

a detailed proposal outlining the objectives, methodology, and

expected outcomes of the research.

Paper Publication:
a. ILT supports the publication of research papers in reputable journals.

Faculty members may apply for financial assistance to cover

publication fees, membership fees, or any other associated costs.

b. Applications for paper publication support should include details about

the journal, the significance of the paper, and the expected contribution

to the field.
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Book Publication:
a. Faculty members engaged in writing and publishing books are eligible

for financial assistance. This support may cover publication costs,

editing services, or any other related expenses.

b. Book publication proposals should provide an overview of the book, its

relevance, and the expected impact on the academic community.

Faculty Development Programs:
a. ILT encourages continuous professional development. Financial

support is available for faculty members attending workshops,

conferences, seminars, and other faculty development programs.

b. Requests for financial support should include details about the

program, its alignment with the faculty member's professional goals,

and the expected benefits for ILT.

Academic Duty Leave:
Research Activity:

a. Faculty members engaged in significant research projects may apply

for duty leave. The application should outline the purpose, duration,

and expected outcomes of the research.

b. The duration of duty leave granted will be determined based on the

nature and scope of the research project.

RDC Presentation:
a. Faculty members presenting their research at Research and

Development Committee (RDC) meetings are eligible for duty leave.

Even during course work and written exam of Ph.D. are supported and

their workload is adjusted accordingly.

b. Duty leave for RDC presentations will be granted for the specific date

and time of the presentation.



Institute of Language Teaching
_____________________________________________________________________________________________________

Ref : Date :
_____________________________________________________________________________________________________

Data Collection:
a. Faculty members involved in off-campus data collection activities may

apply for duty leave. The application should provide details about the

location, duration, and purpose of the data collection.

b. Duty leave for data collection will be granted based on the specific

requirements of the research activity.

Other Activities:
a. Duty leave may be granted for other academic activities deemed

essential for faculty members professional development.

b. Faculty members should submit a detailed request, specifying the

nature of the activity and its relevance to their academic and

professional growth.

Review and Approval:
1. All applications for financial support and duty leave will be reviewed by the

Research and Development Committee (RDC) or an appointed committee.

2. Decisions on approval will be based on the merit, significance, and alignment

with ILT's academic goals.

3. Faculty members will be notified of the decision within a reasonable

timeframe.

This policy aims to create a supportive environment for faculty members, fostering a

commitment to research, publication, and continuous academic development at the

Institute of Language Teaching.

Note:

The above policy is approved by the Management of ILT.

principal_148@iite.ac.in
Stamp



3.1.3 Details of Financial Support / Study leave / other activities supported to the faculties

Sr. No. Name of Faculty Financial Support for Amount Payment Detail Date Duty Leave Granted
1 Jyoti Tadvi Ph.D. RAC Presentation 24/1/2020 Granted for 1 day
2 Nehal Shingala Book Publication 6800 Cheque No.771347 12/8/2021
3 Jyoti Tadvi Ph.D. RAC Presentation 25/9/2021 to 27/9/2021 Granted for 2 day
4 Dipika Patel Ph.D. RAC Presentation 10/12/2021 Granted for 1 day
5 Jyoti Tadvi Ph.D. RAC Presentation 9/2/2022 Granted for 1 day
6 Tadvi Jyoti Ph.D. Presentation Viva and Data Collection 3000 Cash 31/3/2022 Granted for 1 day
7 Dipika Patel Ph.D. RAC Presentation 5/7/2022 Granted for 1 day
8 Jyoti Tadvi Ph.D. RAC Presentation 9/7/2022 Granted for 1 day

9 Jiten Udhas, Nehal Shingala, 
Dipika Patel, Jyoti Tadvi

Membership at English Language Teachers 
Association of India 4000 Cheque No.884450 21/7/2022

10 Dr. Nidatt Barot & 
Nehal Shingala

UGC HRDC Special Faculty Development 
Program 6000 Cheque No.884465 5/8/2022 Granted for 6 days

11 Smita Gadhvi Course work presentation & Exam 29/8/2022 to 1/9/2022 Granted for 4 day
12 Smita Gadhvi Ph.D. RAC Presentation 9/1/2023 Granted for 1 day
13 Jyoti Tadvi Ph.D. RAC Presentation 11/1/2023 Granted for 1 day
14 Dipika Patel Ph.D. RAC Presentation 21/3/2023 Granted for 1 day
15 Patel Dipika Ph.D. RAC Presentation 1190 Cheque No.521640 29/3/2023 Granted for 1 day
16 Smita Gadhvi Ph.D. RAC Presentation 9/6/2023 Granted for 1 day
17 Dipika Patel Ph.D. RAC Presentation 1/8/2023 Granted for 1 day

























































3.1.3 In-house support is provided by the institution to teachers for research purposes during the last five years in the form of
1.Seed money for doctoral studies / research projects
2. Granting study leave for research field work
3. Undertaking appraisals of institutional functioning and documentation
4. Facilitating research by providing organizational supports
5. Organizing research circle / internal seminar / interactive session on research

Purpose Amount Purpose
Duration 
From - To

Purpose Amount/Kinds Purpose Kinds Activity Date/s

24/1/2020 Jyoti Tadvi Ph.D. RAC Presentation 24/1/2020

12/8/2021 Nehal Shingala

Book 
Publicatio
n 6800

Book 
Publication

25/9/2021 to 
27/9/2021 Jyoti Tadvi Ph.D. RAC Presentation

25/9/2021 to 
27/9/2021

10/12/2021 Dipika Patel Ph.D. RAC Presentation 10/12/2021
9/2/2022 Jyoti Tadvi Ph.D. RAC Presentation 9/2/2022

31/3/2022 Tadvi Jyoti

Ph.D. 
Presentati
on Viva 
and Data 
Collection

3000
Ph.D. Presentation Viva and 
Data Collection 31/3/2022

5/7/2022 Dipika Patel Ph.D. RAC Presentation 5/7/2022
9/7/2022 Jyoti Tadvi Ph.D. RAC Presentation 9/7/2022

21/7/2022

Jiten Udhas, Nehal 
Shingala, Dipika 
Patel, Jyoti Tadvi

Membersh
ip at 
English 
Language 
Teachers 
Associatio
n of India 4000

Membership 
at English 
Language 
Teachers 
Association 
of India

Year
Name of the 

teacher

Kind of support
Seed money Study leave Undertaking appraisals Organizational supports Research circle/seminar



5/8/2022
Dr. Nidatt Barot & 
Nehal Shingala

UGC 
HRDC 
Special 
Faculty 
Developm
ent 
Program 6000

UGC HRDC Special Faculty 
Development Program 5/8/2022

29/8/2022 to 
1/9/2022 Smita Gadhvi

Course work presentation & 
Exam

29/8/2022 to 
1/9/2022

9/1/2023 Smita Gadhvi Ph.D. RAC Presentation 9/1/2023
11/1/2023 Jyoti Tadvi Ph.D. RAC Presentation 11/1/2023
21/3/2023 Dipika Patel Ph.D. RAC Presentation 21/3/2023
29/3/2023 Patel Dipika 1190 Ph.D. RAC Presentation 29/3/2023
9/6/2023 Smita Gadhvi Ph.D. RAC Presentation 9/6/2023
1/8/2023 Dipika Patel Ph.D. RAC Presentation 1/8/2023


