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engagement in activities claimed
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The nature of internee engagement during the internship at our institution is

multifaceted, encompassing diverse responsibilities that contribute to their holistic

development as future educators. The internship program is meticulously designed

to provide internees with hands-on experience in various aspects of teaching and

school administration.

Classroom Teaching:

Internees actively engage in classroom teaching, progressively taking on

responsibilities from observation to planning and executing lessons independently.

This practical experience is crucial for honing their pedagogical skills and adapting

teaching methodologies to different learning styles.

Mentoring:

Internees benefit from mentoring relationships with experienced educators. These

mentors guide them through the nuances of teaching, offering insights, constructive

feedback, and valuable support as they navigate the challenges of the profession.

Time-Table Preparation:

Understanding the intricacies of time-table preparation is a vital aspect of the

internship. Internees actively contribute to the scheduling process, gaining insights

into the organization and allocation of teaching hours to create an efficient and

balanced timetable.

Student Counseling:

Internees are involved in student counseling, addressing academic and personal

concerns. This exposure allows them to develop interpersonal skills, empathy, and

an understanding of the importance of the teacher-student relationship beyond the

classroom.
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PTA Meetings:

Participation in Parent-Teacher Association (PTA) meetings offers internees the

opportunity to interact with parents, discuss student progress, and gain insights into

effective communication with stakeholders. This engagement fosters a collaborative

approach to education.

Assessment of Student Learning – Home Assignments & Tests:

Internees actively participate in the assessment process, designing and evaluating

home assignments and tests. This hands-on experience enables them to grasp the

importance of fair and constructive evaluation methods.

Organizing Academic and Cultural Events:

Internees contribute to the organization of academic and cultural events, fostering a

holistic approach to education. This involvement enhances their event management

skills and provides exposure to the broader aspects of school life.

Maintaining Documents:

Internees are responsible for maintaining various documents, including attendance

records, lesson plans, and assessment data. This organizational skill is crucial for

effective classroom management.

Administrative Responsibilities – Experience/Exposure:

Engagement in administrative tasks provides internees with exposure to the broader

administrative aspects of the education system. This includes participation in faculty

meetings, curriculum planning, and understanding school policies and procedures.
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Preparation of Progress Reports:

Internees actively contribute to the preparation of progress reports, synthesizing

information on student performance and communicating effectively with parents

about their child's academic journey.

In summary, the nature of internee engagement during the internship is

comprehensive, encompassing various facets of teaching, mentoring, and school

administration. This holistic approach ensures that internees graduate with a

well-rounded skill set and a deep understanding of the multifaceted role of an

educator.
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At the end of Internship the school issues a certificate
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2.4.10_2 Sample copies for each of selected activities claimed
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2.4.10 Nature of internee engagement during internship consists of
1. Classroom teaching
2. Mentoring 
 3. Time-table preparation
4. Student counseling
5. PTA meetings
6. Assessment of student learning – home assignments & tests
7. Organizing academic and cultural events
8. Maintaining documents
9. Administrative responsibilities- experience/exposure
10. Preparation of progress reports

School 1 School 2 School 3 School 4 School 5 School 6 School 7 School 8

1 Classroom teaching

Subjects: 
Classes:
No. of periods per week:

English
5th, 6th, 7th, 8th 
9 Periods

English 
5th, 6th, 7th, 8th 
10 Periods

English
6th, 7th & 8th
9 Periods

English
English Std: 6,7,8 
Periods 18

English
Std: 6,7,8
Periods: 18 periods

English
Std: 6,7,8
Periods: 15 periods

English
Std: 6,7,8
Periods: 12 periods

2 Mentoring

No. of Students mentored:
Classes to which students belong:
Frequency of sessions per week/month:

10 students
8th 
2 periods per week

10 students 
8th 
2 periods per week

10 students
8th
2 Periods per week

10 students
8th
2 Periods per week

10 students
8th
2 Periods per week

10 students
8th
2 Periods per week

10 students
8th
2 Periods per week

10 students
8th
2 Periods per week

3 Time-table preparation

For all classes:
For one class:
For tests:
For Examination:

6th, 7th, and 8th 
No 
No
No

6th, 7th, and 8th 
No 
No 
No

6th, 7th & 8th
No
No
No

6th, 7th & 8th
No
No
No

6th, 7th & 8th
No
No
No

6th, 7th & 8th
No
No
No

6th, 7th & 8th
No
No
No

6th, 7th & 8th
No
No
No

4 Student counseling
No. of Students:
Classes to which students belong:
Frequency of sessions per week/month:

15 students
7th & 8th 
2 periods per week

15 Students
7th & 8th 
2 periods per week

15 students
6th & 7th
2 Periods per week

15 students
6th & 7th
2 Periods per week

15 students
6th & 7th
2 Periods per week

15 students
6th & 7th
3 Periods per week

15 students
6th & 7th
3Periods per week

15 students
6th & 7th
3Periods per week

5 PTA meetings
No. of meetings:
Dates of meetings:
Nature of participation (active participant or observer):

6
Assessment of student 

learning – home 
assignments & tests

Modes of assessment adopted for:
Home assignment:
Tests:

Written & Oral 
Yes 
Unit Test

Written & Oral
Yes 
Unit Test

Written & Oral 
Yes
Unit Test

Written & Oral 
Yes
Unit Test

Written & Oral 
Yes
Unit Test

Written & Oral 
Yes
Unit Test

Written & Oral 
Yes
Unit Test

Written & Oral 
Yes
Unit Test

7
Organizing academic and 

cultural events

Kinds of activities organised:
Cultural:
Academic:
No. of activities organised by each student:

Academic, Cultural 
And Co-curricular
Rakhi Making 
competition, 
Janmastmi celebration 
etc.
Memory Game, Story 
telling, Discussion, 
Quiz etc.

Academic, Cultural 
And Co-curricular 
Rakhi Making 
competition, 
Janmastmi 
celebration etc. 
Memory Game, Story 
telling, Discussion, 
Quiz etc.

Academic, Cultural 
And Co-curricular 
Rakhi Making 
competition, 
Janmastmi 
celebration etc. 
Memory Game, 
Story telling, 
Discussion, Quiz etc.

Academic, Cultural 
And Co-curricular 
Rakhi Making 
competition, 
Janmastmi 
celebration etc. 
Memory Game, Story 
telling, Discussion, 
Quiz etc.

Academic, Cultural 
And Co-curricular 
Rakhi Making 
competition, 
Janmastmi 
celebration etc. 
Memory Game, Story 
telling, Discussion, 
Quiz etc.

Academic, Cultural 
And Co-curricular 
Rakhi Making 
competition, 
Janmastmi 
celebration etc. 
Memory Game, 
Story telling, 
Discussion, Quiz 
etc.

Academic, Cultural And 
Co-curricular 
Rakhi Making 
competition, Janmastmi 
celebration etc. 
Memory Game, Story 
telling, Discussion, Quiz 
etc.

Academic, Cultural And 
Co-curricular 
Rakhi Making 
competition, Janmastmi 
celebration etc. 
Memory Game, Story 
telling, Discussion, Quiz 
etc.

8 Maintaining documents
Kinds of documents maintained:
Kinds of school records familiarized with:

Administrative 
Documents, Teachers 
Docements and 
Students Documents 
Muster Roll for 
Students, Muster Roll 
for Teachers, 
General 
Register,Daily 
Presence Book of 
students, 

Administrative 
Documents, 
Teachers Docements 
and 
Students Documents 
Muster Roll for 
Students, Muster 
Roll for Teachers, 
General 
Register,Daily 
Presence Book of 

Administrative 
Documents, 
Teachers Docements 
and 
Students Documents 
Muster Roll for 
Students, Muster 
Roll for Teachers, 
General 
Register,Daily 
Presence Book of 

Administrative 
Documents, Teachers 
Docements and 
Students Documents 
Muster Roll for 
Students, Muster 
Roll for Teachers, 
General 
Register,Daily 
Presence Book of 
students, 

Administrative 
Documents, Teachers 
Docements and 
Students Documents 
Muster Roll for 
Students, Muster Roll 
for Teachers, 
General 
Register,Daily 
Presence Book of 
students, 

Administrative 
Documents, 
Teachers 
Docements and 
Students Documents 
Muster Roll for 
Students, Muster 
Roll for Teachers, 
General 
Register,Daily 
Presence Book of 

Administrative 
Documents, Teachers 
Docements and 
Students Documents 
Muster Roll for Students, 
Muster Roll for Teachers, 
General Register,Daily 
Presence Book of students, 
School Calender, L.C. 
Verification form, School 
Leaving Certificate, Daily 

Administrative 
Documents, Teachers 
Docements and 
Students Documents 
Muster Roll for 
Students, Muster Roll 
for Teachers, 
General Register,Daily 
Presence Book of 
students, 
School Calender, L.C. 

9
Administrative 
responsibilities- 

experience/exposure
Kinds of administrative tasks observed and involved:

Outward Register, 
Dead Stock Register, 
Khatavahi, Inward 
Register etc.

Outward Register, 
Dead Stock Register, 
Khatavahi, Inward 
Register etc.

Outward Register, 
Dead Stock Register, 
Khatavahi, Inward 
Register etc.

Outward Register, 
Dead Stock Register, 
Khatavahi, Inward 
Register etc.

Outward Register, 
Dead Stock Register, 
Khatavahi, Inward 
Register etc.

Outward Register, 
Dead Stock 
Register, 
Khatavahi, Inward 
Register etc.

Outward Register, Dead 
Stock Register, 
Khatavahi, Inward 
Register etc.

Outward Register, Dead 
Stock Register, 
Khatavahi, Inward 
Register etc.

Sl. No. Activities Details*
School wise details



10
Preparation of progress 

reports

Results sheet preparation:
Report of analysis of test results: Yes/No
Progress report preparation:

* Data on school wise details to be as average per student.
Data for last completed academic year


